Innsworth Parish Council

Draft minutes for the meeting of the above Parish Council
Which took place at 7pm on 4th August 2023 at the Imjin Station Community Centre

	1. 
	Council deferred co-option to Council of Kevin Sherwood Christine Meek and then successful candidates will be invited to join the Council 

	2. 
	Attendance recorded as Parish Councillors Graham Bocking, Julie Evans, David Hale, Dona Jiji John, Borough Councillor Sarah Hands, & 1 member of the public

	3. 
	Apologies for absence & acceptance of reasons for absences recorded: Parish Councillor Rojina Pradhan Rai and County Councillor Paul McLain, 
Borough Councillor Paul Ockelton did not attend

	4. 
	Council invited declarations of Interest related to items in the agenda.  None were declared

	5. 
	Council approved the draft minutes of the meeting held on 20th May 2023

	6. 
	Public Session - Member of the public was invited to speak to members of the Councillors 
Planning documents distributed regarding 22/00898/OUT retained land regarding Brockhampton Golf Centre and spoke regarding the history and the planning application itself  


	7. 
	Council approved payment list
Locum Clerk June £826.00
Clerk (July 2023) £870.39, wfh £26.00 expenses £22.21
M Cotterell (parks – may) £308.75
All out play £1771.15
gooch (emergency maintenance play area)	£460.80
glebe contractors (a, m,j,j)		£2214.32
m cotterell (park june)	£242.25
I Selkirk (independent auditor)	£150.00
Transfer from deposit to current account to cover 23/24 expenditure has been done £20k

Council authorised standing order for clerk salary and wfh on a monthly basis
Council agreed not to renew scribe accounting system

	8. 
	Council noted that the AGAR submission has been completed independent internal auditor, with no matters to be brought to the attention of the Council
Council approved the annual governance statement
Council approved the accounting statements
There will be late submission fee to pay to external auditor
Forms were signed by Chair of Council
Bank statements have been obtained up to date and financial reports for 23/24 were available at meeting

	9. 
	Council considered park updates
Vandalism dealt with by Gooch contractors
Gap between edging and grass to be filled in.  Park warden to be asked to fill with top soil.
Council agreed for Clerk to look at contacting a small item “handyman” for such jobs. 
Council considered request from play area warden to discuss improvements- Councillors agreed to make a site visit, and Clerk to request park warden to submit a report for consideration at next meeting


	10. 
	Planning matters considered: 
23/00609/FTP - Footpaths EL04 & EL05 Drymeadow Lane Innsworth -diversion from definitive map – no objections to be registered by Clerk
23/00597/FUL - 8 Barton Close Innsworth – change to approved application- no objections to be registered by Clerk

23/00605/APP - Land Off Brook Lane – 
Points raised included 
· lack of “foul water” management plan (condition 8 of annex c of Planning Inspectors report) 
· access to site over a private road and as of yet without the permission of the private road owners, 
· STWA are reviewing the whole infrastructure of the areas of Down Hatherley, Twigworth and Innsworth-
· Design issues of 3 storey blocks overlooking existing 2 storey properties
· STWA are refusing to adopt new pipeline for the foul water system in the new developments in this location
· Flood history of surface water going into the foul water system in the area
· Local pumping station has failed in recent years causing flooding of sewage into house holds
Council objection to be registered by Clerk



	11. 
	     Highways and footpath issues considered:
· Tree overhanging footpath Rookery Road (33 -29) has branches come down- matter reported to Tewkesbury Borough and County Council.  “No waiting cones were placed around it”.  No action has been taken by County Council as it is not on Highways Land, Tewkesbury Borough Council was attempting to contact owner.  Cllr Hale to email photographs to Borough Council/Clerk, to seek action from Borough Council. 
· Grit bins in the area, were discussed and Councillors to email Clerk with suggested locations for forwarding to County Councillor McLain
· Grass cutting on verges by County Council noted
· A38 proposed TRO by Down Hatherley Parish Council noted
Tt



	12. 
	Correspondence received -none

	13. 
	Council noted County Councillor report via distributed via email. 

	14. 
	Council invited Borough Councillor Hands to report
· Site Visit made by Borough Councillor and Officers on land owned by the Borough
· Brook ownership noted as complex with a lot of different owners and the Borough had a strategic plan which was being reviewed
· Met with Max Kelly (Highways Manager) on site in the Parish and some pot holes will be targeted 
· Flooding at Innsworth Lane at the Technology Park will be surveyed by Highways
· Speed issues have been raised by residents and initial work towards a speed watch group
· VAS signs in the area raised with Max Kelly
· “20 is plenty” signs for bins not readily available
· Dry Meadow Lane cycle path and a section not fit for purpose
· Community Centre update
· Chatty Café in Imjin Station Community Centre initiative 
· Play rangers in the areas (email to Clerk for next meeting)




	15. 
	Council confirmed the dates for next meeting of the Council (Hive has been booked), meetings start at 6.30pm on
28/9/23 
24/11/23 – budget/precept including contracts/contractors
26/1/24
29/3/24
31/5/24 (Hive not yet booked) AGM
Clerk to confirm 28th September and confirm to Councillors



	16
	Items raised for information purposes 
Register of interest forms to be completed
Pedestrian crossing for new development ongoing discussion
Grant system
Precept for November meeting
 
Resolution to move to confidential session agreed


	
	Council then discussed matters relating to employment


	17
	Close of meeting 20.25







Cash book
	date
	payee
	chq no
	amount
	balance

	
	opening balance
	
	7234.15
	7336.58

	01/04/2023
	locum clerk
	811
	-812.25
	6524.33

	
	gaptc training
	812
	-50.00
	6474.33

	
	bhib insurance
	815
	-1173.85
	5300.48

	
	ico
	816
	-40.00
	5260.48

	
	cloud next  ltd j,j,a,s
	817
	-47.92
	5212.56

	
	royal mail post redirection
	818
	-259.20
	4953.36

	
	gaptc subscription
	819
	-517.57
	4435.79

	
	gaptc training
	820
	-25.00
	4410.79

	
	pata payroll
	821
	-8.10
	4402.69

	01/05/2023
	locum clerk
	822
	-270.00
	4132.69

	
	m cotterell march/april
	823
	-750.50
	3382.19

	01/06/2023
	cloud next  ltd (o,n,d,j
	824
	-47.92
	3334.27

	
	m cotterell may
	825
	-308.75
	3025.52

	
	locum clerk
	826
	-826.00
	2199.52

	01/07/2023
	all out play ltd (repairs)
	827
	-1771.15
	428.37

	
	clerk
	828
	-918.60
	-490.23

	01/08/2023
	gooch play area (maintenance)
	829
	-460.80
	-951.03

	
	glebe contractors (a, m,j,j)
	830
	-2214.32
	-3165.35

	
	m cotterell (june)
	831
	-242.25
	-3407.60

	
	I selkirk
	832
	-150.00
	-3557.60

	01/06/2023
	Charges
	dd
	-16.00
	-3573.60

	01/05/2023
	Charges
	dd
	-13.00
	-3586.60

	01/04/2023
	Charges
	dd
	-13.00
	-3599.60

	20/07/2023
	transfer from deposit
	
	20000.00
	16400.40



Council to approve payment list of
	01/07/2023
	all out play ltd (repairs)
	827
	-1771.15

	
	clerk
	828
	-918.60

	01/08/2023
	gooch play area (maintenance)
	829
	-460.80

	
	glebe contractors (a, m,j,j)
	830
	-2214.32

	
	m cotterell (june)
	831
	-242.25

	
	I selkirk
	832
	-150.00

	20/07/2023
	transfer from deposit
	
	20000.00








Reconciliations
	bank reconcilation business current account
	
	

	opening balance 1/4/23
	
	7336.58
	

	income
	
	20000
	

	payments
	
	-10936.18
	

	closing balance 31/3/23
	
	16400.4
	0.00

	
	
	
	

	balance per statement 20/7/23
	
	
	22157.52

	
	
	
	

	less unpresented cheques
	827
	-1771.15
	

	
	828
	-918.60
	

	
	829
	-460.8
	

	
	830
	-2214.32
	

	
	831
	-242.25
	

	
	832
	-150
	-5757.12

	reconciled balance
	
	
	16400.4

	
	
	
	

	money manager
	
	
	        78,812.28 

	total cash at bank
	
	
	        95,212.68 



	deposit account (money manager)
	
	

	opening balance
	
	
	      88,853.42 

	precept
	
	
	
	        9,519.00 

	interest income
	
	
	

	
	
	Apr-23
	96.28
	

	
	
	may
	100.5
	

	
	
	june
	119.71
	

	
	
	july
	123.37
	

	
	
	aug
	
	

	
	
	sept
	
	

	
	
	oct
	
	

	
	
	nov
	
	

	
	
	dec
	
	

	
	
	jan
	
	

	
	
	feb
	
	

	
	
	Mar-24
	
	439.86

	
	transfer
	Jul-23
	
	-20000.00

	
	
	
	
	

	
	
	
	
	      78,812.28 








	payroll reconciliation
	
	
	
	

	
	
	
	
	
	

	
	
	cash book
	pata
	under/overpaid

	
	gross
	870.39
	1095.03
	
	

	
	ers ni
	
	46.51
	
	

	
	paye/ni
	0.00
	224.64
	
	

	
	net
	870.39
	870.39
	0.00
	

	
	
	
	
	
	



	expenses reconciliation
	

	
	
	meeting

	
	mileage
	6.21

	
	use of home
	26

	
	
	

	
	stationery

	
	printing
	10

	
	postage
	6

	
	
	48.21




	reserves reconciliation
	
	2022
	2023

	
	bank balance
	   105,253.82 
	      95,212.68 

	
	precept reserve
	
	

	
	contingency reserve
	

	
	asset reserve
	
	

	
	general reserve
	
	

	
	
	
	0
	0



Needs splitting and confirmation by Council



	budget against actual
	budget
	actual
	balance

	income
	
	
	

	precept
	19000
	9519
	9481

	cil
	
	0
	0

	wayleave
	
	0
	0

	interest on money manager
	
	0
	0

	transfer
	
	0
	

	transfer in
	
	20000
	

	 vat refund
	
	-20000
	-20000

	
	19000
	9519
	-10519

	expenditure
	
	
	

	salary
	6000
	870
	5130

	admin
	3000
	264
	2736

	hmrc
	
	
	0

	play area
	8400
	3161
	5239

	bus shelter
	1200
	0
	1200

	website
	500
	80
	420

	training
	500
	75
	425

	community events
	
	0
	0

	play equipment
	1200
	0
	1200

	payroll costs
	80
	8
	72

	subscriptions
	300
	558
	-258

	bank charges
	100
	42
	58

	consultancy 
	
	1908
	-1908

	grass cutting
	5000
	1845
	3155

	insurance
	
	1174
	-1174

	room hire
	500
	0
	500

	vat
	
	800
	-800

	audit
	
	150
	-150

	burial ground
	
	0
	0

	dog and waste bins
	
	0
	0

	
	
	
	

	total expenditure
	26780
	10936
	15844

	balance to/from reserves
	-7780
	
	

	
	19000
	
	













	fixed asset register
	
	
	

	
	
	
	
	value

	land
	rookery road play area
	0

	play equipment
	cherry unit
	
	12474

	
	various
	
	
	9000

	
	MUGA
	
	
	113698

	
	safety surface
	
	6886

	
	tidy bear
	
	
	200

	
	pirate ship
	
	24670

	2022
	play equipment and gates
	18616

	street furniture
	poppy seats x3
	
	2113

	
	bus shelters x8
	
	15042

	
	notice boards x5
	
	3522

	
	village name plates
	
	1147

	
	wooden knee railing and posts
	6369

	
	RAF seat
	
	
	1401

	
	NHS seat
	
	
	1860

	
	dog bins x7
	
	1000

	
	litter bins x12
	
	960

	
	new litter/dog bins
	
	1700

	office equipment
	laptop
	
	
	369

	
	printer
	
	
	286

	
	phone
	
	
	105

	maintenance equipment 
	
	

	
	vegetation maintenance
	158

	
	TOTAL at 31/3/23
	
	221576






Independent Internal audit completed with no matters to bring to Council’s attention
Council has already delegated approval to Chair to sign.  RFO will submit
Council to note that deadline was 31/7/23 as RFO requested extension.  There may be a fee of £40 to pay for late submission.

	[bookmark: RANGE!B199:I209]AGAR report
	2022
	2023
	difference
	%
	
	
	

	balance bfwd
	118682
	96753
	
	
	
	
	

	precept
	35880
	19000
	
	
	capital projects now completed

	other receipts
	3639
	7218
	3579
	98.35
	vat refund
	
	

	staff costs
	7721
	8113
	392
	5.08
	
	
	

	loans
	0
	0
	
	
	
	
	

	other payments
	53727
	18667
	-35060
	-65.26
	2022 capital projects now completed

	balance cfwd
	96753
	96190
	
	
	
	
	

	bank/cash
	96753
	         96,190 
	0
	
	
	
	

	fixed assets
	221576
	221576
	
	
	
	
	

	borrowings
	0
	0
	
	
	
	
	


























ANNUAL MEETING OF THE COUNCIL
HELD AT 11.00AM ON 20th May 2023
IN THE HIVE

	1. 
	All Councillors signed acceptance of office forms before meeting
Welcome and introductions – by the present Chairman

	2. 
	Election of Chairman took place
Cllr Graham Bocking– followed by the signing of acceptance of office papers

	3. 
	Election of Vice-Chairman took place
Cllr Julie Evans followed by the signing of acceptance of office papers

	4. 
	Attendance recorded as Parish Councillors Graham Bocking, Julie Evans, David Hale, Dona Jiji John, Rojina Pradhan Rai, Borough Councillors Ockelton, Sarah Hands, & 4 members of the public

	5. 
	No Apologies for absence received 
County Councillor McLain did not attend

	6. 
	Declaration of Interest for matters on the agenda to be invited- none

	7. 
	Council noted that notices for co-option will be published and applications received in writing to the Clerk will be considered at next meeting.

	8. 
	Minutes of the previous Parish Council Meeting held on 6th April 2023 approved

	9. 
	Council agreed delegation to Clerk to book training for Councillors where no meeting of the Council can be held 

	10. 
	Council agreed delegation to Clerk of authority to make submission of comments on planning matters where no meeting of the Council can be held

	11. 
	Council authorized the clerk to advertise the role of Clerk and to follow the due process

	12. 
	Council agreed changes are required to standing orders or financial regulations
Timings of 3 mins per person, 15 in total for public session
Upto 5 minutes for Borough Councillors reports and 5 minutes for CC
To be put on agenda and amended in standing orders
Put on next agenda for final review


	13. 
	Council agreed no changes are required to the asset register 

	14. 
	Council agreed representation on/with outside organisations 
Chair of Council will liaise with the military where appropriate
Clerk has delegated authority to discuss the community hall with the CC
Chair of Council to liaise with neighbouring parish councils 
Cllr Evans will liaise with Burial committee linking with Churchdown


	15. 
	Council agreed no changes are required to insurance policy for the coming year

	16. 
	Council agreed changes are required to banking mandate 
Cllr David Hale to be added
Council agreed bank statements to go to the home address of clerk

	17. 
	Council approved its independent internal auditor- Ian Selkirk

	18. 
	Council confirmed it wishes to renew its subscription to GAPTC 

	19. 
	Council confirmed its contracts for the next 12 months for website, bus shelter cleaning, play park, grass cutting & PATA Payroll

	20. 
	Council approved the financial reports and payment list as above

	21. 
	Council could not approve its AGAR completion.  It was delegated to the Chair of Council to sign the appropriate forms at a later form.  Clerk to seek an extension to AGAR submission as the Council are not able to claim exemption due to income/expenditure

	22. 
	Council agreed delegation for website legal content- clerk
community postings on to the parish council Facebook page- Cllrs Dona Jiji John, Rojina Pradhan Rai,
Framework to be agreed at next meeting within standing orders

	23. 
	Council agreed that its meeting schedule as last Friday of “odd months commencing at 6.30pm and are to be held at The Hive and delegated to the Clerk to book any meetings that are required
28th July (not booked)
29th September (booked), 
November (precept/budget setting), January, March, May to be booked by clerk

	24. 
	Council agreed it wishes to formally request use of the community hall for Council meetings

	25. 
	Council agreed its response to County Council boundary review which may    affect the linking of Innsworth to other areas
Council agreed to make a submission supporting Innsworth to remain with Longford, Down Hatherley, Twigworth
Delegated to clerk to make a submission – Clerk to send email to Chairman of other parish councils asking if they are aware and comments
Deadline approx. 6th June 2023

	26. 
	Council invited public participation
· Burial committee, was previously represented (see earlier item)
· Facebook page for councillors to be on next agenda
· Friday nights are not appealing for members of the public
· Resurfacing of MUGA area – meeting with councillors/play area contractor to be set up
· Public consultation/involvement going forward
· Young people activities for summer 
· Kerbs full of weeds 
· Car park being used as breakers yard
· Overgrown grass verges
innsworthpc@gmail.com to be used to share information with Council

	27. 
	Council received verbal report from Borough Councillors
Sad passing of Phil Awford was formally acknowledged
Future reports will be distributed in advance of the meeting
Sewage flooding in area now within Longford parish and other areas
PROW in accessible – Cllr Ockleton will email details to Clerk to forward to John Lane PROW Officer 
County Council review noted -Community Cohesion key free
Innsworth sign at Longford needs moving
ASB of innworth residents in Longford on Quad Bikes reported via Dry Meadow


	28. 
	Potential Newsletter on next agenda
Close of meeting 12.02
















Approved Minutes for the meeting of the above Parish Council
held at 6pm on April 6th 2023 at the Hive

	1. 
	Attendance recorded as Parish Councillors Julie Evans, Joanna Buckley, Graham Bocking and 1 member of the public

	0. 
	Apologies for absence & absences recorded: Parish Councillor Kevin Sherwood

	0. 
	Council invited Declarations of Interest related to items in the agenda. None

	0. 
	Council approved the minutes of the meeting held on 24th March 2023

	0. 
	Public Session -   Member of the public was invited to ask questions or comment on matters on the agenda and invited to stay and observe the remainder of the meeting. Member of the public introduced himself


	0. 
	Council approved payment list
Additional hours for park assistant and for locum clerk incurred during March and April – up to next meeting were approved

	0. 
	Council considered handover updates and agreed
GAPTC advice accepted
Consultancy fees not accepted on the advice of GAPTC
Redirection of post agreed and authorised Locum Clerk/Chair of Council to sign as necessary
Locum Clerk has informed interested parties in the situation regarding banking and continues to keep everyone updated
Locum Clerk to contact GCC to ascertain if post can be delivered/collected from community hall address
Website will be monitored but if access is denied again, Council may move to temporary alternative pending full discussion at May 23 meeting
Emails accessibility will be monitored but if access is denied again, Council may seek alternative arrangements – for the meantime innsworthpc@gmail.com will be the official email for the locum clerk/council

	0. 
	Banking matters agreed: 
Mandate to be amended to include Locum Clerk (as named) and previous signatories to be removed forthwith
Administration address to be amended to Locum Clerk address
Administrator for all matters relating to banking to be Locum Clerk (as named)
Confirmed Councillors Evans and Buckley will be on mandate as previously informed to bank

	0. 
	Correspondence received was considered 
· Bollards correspondence to be forwarded to TBC as it is TBC land/responsibility
· Parking correspondence replied sent advising to contact Glos Highways (and police if parking is dangerous or in breach of Highway code)
· Park area remedial work for gates to be discussed approved at May 23 meeting
· Other correspondence received has been distributed to councillors but as it relates to legal matters will remain confidential- Locum Clerk will respond as appropriate


	0. 
	Council confirmed the dates for next meeting of the Council will be the AGM and will be held on Saturday 20th May 2023 at 11am
Parish Assembly will be held on Friday 14th April 2023
Locum Clerk has asked Councillor Sherwood to confirm booking for the above and also to inform Locum Clerk of booking contact for future meetings


	1. 
	Close of meeting  at 6.17pm



